
COMMUNITY INFORMATION 

Lake City, Minnesota, is a vibrant 

community situated in the Mississippi 

Bluffs Regions of Southeast Minnesota. 

With a population of 5,179 residents, the 

City is part of both Goodhue and 

Wabasha Counties. The City lines the 

shores of Lake Pepin which is a naturally occurring lake on the Mississippi River. Located on 

Highway 61, Lake City sits just 68 miles southeast of Minneapolis/St. Paul and 34 miles east 

of Rochester, MN. 

One of Lake City’s greatest assets is its water recreation availability. The City began its 

acquisition of the Marina and Point in1913 and continued development of the shoreline 

through the acquisition of the former Lake City Clinic property in 2003. This municipally-

owned Marina is the largest small craft marina on the Mississippi River.  

Known as the “Birthplace of Water Skiing,” Lake Pepin is considered one of the best sailing 

lakes in the nation. There is also an abundance of other year-round recreational 

opportunities including fishing, golfing, birding, hiking, biking, skiing, ice boating, and 

snowmobiling. Lake City offers breathtaking bluff views and is rich in history and natural 

resources. The City has a large manufacturing base, numerous dining establishments, 

specialty retail and service shops, and strong civic leadership making Lake City a great place 

to live, work, and visit. 

POSITION: FINANCE DIRECTOR 

LOCATION: CITY OF LAKE CITY, MINNESOTA 

POPULATION: 5,179 

SALARY RANGE: $82,080 TO $102,030 

“TO PROVIDE AND MAINTAIN AN ATTRACTIVE AND VIABLE COMMUNITY” 



Lake City continues to show its 

commitment to the growth and 

development of a strong, diverse, and 

expanding economy. The Economic 

Development Authority (EDA) of Lake 

City was established in 1987 to promote 

these values and advocate for the business community. Collaborating with local groups, 

area utilities, the Small Business Development Center, and state government, the EDA 

continues on the path of developing a stable place to do business. Also providing assistance 

to local businesses is the Chamber of Commerce. They serve its members with information 

and resources to further their business success. 

One major contributor to the success of the City’s economy is the Lake City Marina. The 

Marina is open seven days a week, April through October. It offers state of the art floating 

docks and is just steps from shopping, food, and entertainment. One of the most significant 

changes that occurred to the Marina came between 1965-1967. The Marina Board applied 

to the federal government for a half million-dollar loan, and received approval, for dredging 

and expanding the area of the harbor. These changes paved the way for what the Marina 

is today. 

Some of the major employers in the City include the Mayo Clinic Health System-Lake City, 

Hearth and Home Technologies, and Tenneco, formerly known as Federal Mogul. Mayo 

Clinic Health System is a network of clinics and hospitals supported by the expertise and 

resources of the world- renowned Mayo Clinic. Hearth and Home Technologies is the 

largest manufacturing plant of gas fireplaces in the world and was recognized as one of the 

400 Best Big Companies in America by Forbes magazine in 2004. It was also considered 

one of America’s Most Admired Companies in the furniture industry by Fortune magazine 

in 2004. Tenneco is a leading global supplier of products and services to manufacturers and 

servicers of vehicles and equipment in automotive, marine, rail, aerospace, power 

generation and industrial markets.  

Hoping to revitalize downtown Lake City and 

attract business to the area, the City of Lake City 

and the Lake City Economic Development 

Authority have started the Downtown Façade 

Improvement Program for commercial buildings 

located within the City’s Downtown Zoning 

District. Funds are granted to businesses to make 

façade changes to their buildings in order to highlight the City’s rich architectural heritage 

and enhance visual appeal of the area. 

ECONOMIC VITALITY 



Lake City is committed to providing a diverse, well

-balanced education for its students. Public 

education is provided by Lake City Independent 

School District 813. They believe in a personalized 

team approach to education, and preparing all 

students for the opportunities and challenges of 

the 21st century. Bluff View Elementary School is 

a pre-kindergarten through sixth grade facility serving 650 students with 68 certified staff 

members and 17 paraprofessional support staff. They offer small class sizes and are able to 

provide special education services and a gifted and talented program. Lincoln High School 

is comprised of  nearly 600 students and houses the 7th- 8th grade middle school and a 

9th-12th grade high school. For the past four years, the school was recognized as one of a 

handful of schools in Minnesota on the “Challenge Index,” which recognizes the best 

schools in America based on student participation in Advanced Placement courses. The 

community recently showed its support for its school system by approving a $22 million 

bond referendum which was used to renovate the facilities at Lincoln at Bluff View as well 

as a 10-year renewal of an operating levy.  

One private option is available for education in Lake City. St John’s Lutheran School 

provides education for students in preschool through 8th grade. 

EDUCATION 

HEALTHCARE 

A full spectrum of healthcare services is 

available in Lake City. Mayo Clinic Health 

System-Lake City delivers Mayo Clinic care 

right in the City. Outpatient and inpatient 

medical services, surgical and emergency 

services, and long-term care are all 

available right on the main campus, which 

provides easy access for their patients and 

care center residents.  

A merger took place in 2017 between the former Family Physicians Clinic and Olmsted 

Medical Center (OMC) healthcare system, creating the new Olmsted Medical Center– Lake 

City facility. The Clinic provides a number of services including pediatric & adolescent care, 

chronic disease management, preventative healthcare, minor surgical procedures, 

immunizations, sports, camp, school, work, annual physical and DOT exams, and much 

more.  



Known as Minnesota’s South Shore, Lake City is 

booming with recreational opportunities for 

residents and visitors alike.  All four seasons offer an 

abundance of activity to those seeking indoor and 

outdoor excitement.  Whether you are looking to 

spend your time boating or fishing, golfing, 

snowmobiling, camping, or browsing the local 

shops and galleries, Lake City offers it all!   

Two full-service marinas and four public boat launches make it easy to get you out on the 

water.  Guided kayak tours, fishing guides, and sailboat rides are all available.  Lake City has 

nearly 7 miles of shoreline offering ample 

opportunity for shore fishing.  

Three 18-hole golf courses can also be found within 

minutes of downtown, each offering fantastic river 

valley, lake, and bluff views.  

For those looking to hike, bike, ski, or snowmobile, 

hundreds of miles of maintained trails can be found 

along the river and in the surrounding forests.  Tour 

de Pepin, a popular bike event that starts and ends 

in Lake City, is a tradition held on the first Saturday of June and offers an opportunity for 

spectating or enjoying an exciting ride.   

Another popular event in Lake City is Water Ski Days.  This annual event features water ski 

shows, food, arts and crafts, a grand parade, music and brew, and much more.  The event 

offers plenty of activity for the whole family to 

enjoy. 

Hok-Si-La, a 252 acre, municipally owned and 

operated park located on Lake Pepin, offers tent 

camping, swimming on the beach, a play area, 

and facilities to use for family gatherings, company 

parties, schools, and other clubs.  Groomed cross-

country trails are also available.  

A number of local gift shops, antique stores, and 

unique restaurants make Lake City an exciting place to visit.  Visitors can spend the day 

downtown enjoying these amenities, or venture out and find excitement throughout the 

City. 

RECREATIONAL OPPORTUNITIES 



The City of Lake City provides services to the Lake City community. The tracking, monitoring, 

and reporting of the administrative functions of the City is handled by general administrative 

departments. These areas include Council, City Administrator, City Clerk, Finance, Elections, 

Annual Audit, Legal, and Planning. 

The City Council acts as the governing body and provides leadership and direction for the 

City. There are six Council members and the Mayor. The Council exercises the legislative 

power of the City and determines all matters of policy. The City Charter defines the powers 

of the City Council. 

The City Clerk and Finance Director are combined into one department: Clerk/Finance. The 

department is responsible for performing the statutory requirements of the City Clerk and 

maintaining a fiscally responsible city government that conforms to statutory and legal 

requirements and generally accepted financial accounting standards. The Clerk/Finance 

Department is also responsible for City elections, the annual audit, and overseeing the legal 

department.  

The City is very proactive in long-term financial planning. In fact, the City has started a 10-

year capital planning process and looks forward to the new Finance Director continuing 

and enhancing the effort.  

THE ORGANIZATION 

2020 BUDGET SUMMARY 

Fund Operating Revenues Property Tax Levy Expenditures 

General Fund 4,395,799 2,807,545 7,317,889 

Library 194,796 125,206 320,002 

EDA 41,950 71,713 153,663 

Debt - 582,386 556,446 

Electric 12,526,598 - 11,962,301 

Water 748,970 - 1,566,015 

Sewer 1,440,000 - 1,581,388 

Storm Water 258,798 - 375,479 

Garbage 30,000 - 184,450 

Marina 2,121,132 - 2,024,265 

Building Maintenance 478,000 - 423,000 

Capital Projects Fund 1,280,236 - 2,309,405 

Total Budget 23,516,279 3,586,850 28,774,303 



ORGANIZATIONAL CHART 

Electorate 

City Council 

City Administrator 

City Attorney 

(Contracted) 

EDA 

(Contract) 

Boards and Commissions 

Planning/ 

Community Development 

Ambulance 

Police 

Fire 

City Clerk 

Finance/Treasurer 

Marina 

Library 

Public Works 



Directs the City’s accounting and fiscal operations including the 
program areas of accounting, financial management, financial 
reporting, banking and investment services, auditing, budget 
development and analysis, utility billing, debt issuance and 
service, property/liability risk management, and related financial 
functions. 

 Establishes a framework of financial policies, procedures, 
and standards to address financial oversight, monitoring, 
and controls throughout the City and to ensure compliance 
with GAAP and Federal and State rules and regulations. 

 Performs statutory duties of City Treasurer so the financial responsibilities of the City are carried out 
in a prompt, efficient, and lawful manner. 

 Provides leadership for financial initiatives; recommends alternative financial policies and 
procedures so that City operations are as effective and efficient as possible.  

 Directs and supervises the preparation of financial reports, schedules, and forecasts so that 
management is provided information accurately, timely, and in accordance with acceptable 
standards and controls. 

 Supervises administrative functions including contracts, grant management, purchasing, fixed 
assets, inventories, and collections.  

 

Manages the maintenance and development of accounting records and supervises the processing of 
accounting transactions including reconciliation and closing of accounting records and treasury 
functions. 

 Directs the development and maintenance of complex automated financial systems including the 
data requirements, creation of data structure, and the establishment of internal operating 
procedures.  

 Posts accounts receivable, tax settlements, and creates amortization schedules and assessments; 
reviews assessment computations and certifies unpaid assessments and other bills to the County 
Auditor; computes and records interest on assessments.  

 Assists outside auditing firm with annual audit. 

 Oversees or prepares financial and accounting reports as required; conducts year-end closing; 
verifies accuracy of reports. 

 Oversees deposits and transfers of money between accounts and the reconciliation of accounts; 
keeps Council informed. 

 Oversees and directs the computation of monthly and annual trial balances; posts journal entries 
to the ledger; analyzes monthly expenditures and revenues; adjusts accounts.  

 Reconciles utility billings to general ledger and adjusts as needed. 

 Identifies money available to be invested; tracks due dates of investments and invests funds. 

 Coordinates bond issues including the bond purpose, when and where payable, interest rate, 
and the payment date. 

 Administers grant monies received and prepares related reports. 

 Maintains tax settlement receipts from the County Treasurer. 

FINANCE DIRECTOR CORE DUTIES 



FINANCE DIRECTOR CORE DUTIES– CONT’D 

Represents the City at meetings, conferences, legislative 
sessions, and other assigned public affairs.  

 Sits on various committees on recommendation for 
financing of capital improvements including 
participation with other governmental units. 

 Actively researches and monitors legislation to 
determine the impact of mandates and law and 
regulation changes affecting the City; costs out 
specific proposals or mandates. 

 Acts as liaison with the state, county, City Attorney, 
engineering firms, financial advisors, bond counsel, 
auditing firms, and other City Boards of Commissions. 

 

Supports the development of an annual budget for the City; monitors budgetary controls, 
adjustments, and reporting requirements. 

 Reviews budgets, recommends adjustments, and discusses financial issues with the City 
Administrator.  

 Consults with the City Council, City Administrator, and department heads on the City’s financial 
status, capital improvement needs, operating conditions, expenditures, financial controls, and 
related matters.  

 Recommends financial controls to process and 
record expenditures and income relative to 
budget constraints adopted by Council and 
develops recommended tax levy. 

 Coordinates entry of annual budget data into 
the computer. 

 Reviews and revises departmental budget 
request, consolidates departmental budgets, and 
assists in the budget presentation and 
administration. 

 Prepares monthly budget reports, assists in budget projections, and prepares statement on 
current operating and capital outlay expenditures.  

 Oversees and monitors expenditures and receipts for accuracy and in accordance with the 
budget. 

 

Performs other duties and special projects as assigned. 



POSITION ANNOUNCEMENT 

Finance Director: City of Lake City, Minnesota 

Salary Range: $82,080 to $102,030 

Lake City, Minnesota, is a vibrant community situated on 

the banks of the Mississippi River in Southeast 

Minnesota. Its rich history, stable economy, and wealth 

of recreational opportunities make this City a great place 

to live and work.  

Minimum qualifications for the position include a 

bachelor’s degree with coursework in Accounting, Finance, or related field, and extensive 

experience in a progressively responsible municipal finance capacity, or equivalent 

combination of education and experience.  

The position profile is available at https://www.ddahumanresources.com/active-searches. 

To apply, go to https://daviddrown.hiringplatform.com/34888-lake-city-finance-

director/122751-application-form/en, and complete the application by February 5, 2020. 

Finalists will be selected on February 7, 2020, and final interviews will take place on February 

27, 2020. 

Please direct questions to Gary Weiers at gary@daviddrown.com or 612-920-3320 x109. 

DDA Human Resources, Inc. 

Faribault Office 

1327 Merrywood Court 

Faribault, MN 55021 

Phone (612)920-3320 x109 

Fax (612)605-2375 

gary@daviddrown.com 

www.ddahumanresources.com  
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