
CITY MANAGER
• SEEKS TO FILL THE POSITION OF:

• POPULATION: 18,165

• SALARY RANGE: $116,459 TO $146,536

Albert Lea, Minnesota is a beautiful, lake-filled community located near the intersection of 
Interstates 90 and 35. Serving as the county seat of Freeborn County, the City is approximately 90 
miles south of the Twin Cities. As recently as 2015, Realtor.com listed Albert Lea as one of the 
“Top 10 affordable small towns where you’d actually want to live.” 

The City’s early growth was based on agriculture, farming support services, and manufacturing. It 
was also a significant rail center. Currently, Albert Lea’s largest employer is the Mayo Clinic 
Health System. Other major employers in the City include Albert Lea Public School District, 
Cargill, Good Samaritan Center, Lou-Rich Machine, and Ventura Foods.

Albert Lea is home to over 18,000 residents. Statistics indicate that the population and the 
number of households is increasing in Albert Lea. This City is an ideal place to raise a family and 
offers the benefits of a close-knit community, quality healthcare, a sizable and vibrant school 
district, and plenty of recreational opportunities. Albert Lea was certified as the nation’s first Blue 
Zones Community investing millions of dollars since 2013 to promote social connectivity and 
economic vitality. 

The Community



Residents and visitors of the City of Albert 
Lea have access to high quality, 
comprehensive healthcare.  Mayo Clinic 
Health System—Albert Lea & Austin is part of 
a network of healthcare providers 
collaborating with the world-renowned Mayo 
Clinic. MCHS Albert Lea & Austin offers a 
range of inpatient and outpatient services 
including pediatric, family, and internal 
medicine, OB/GYN, cardiology, emergency 
services, orthopedics, surgery, lab and 
radiology services, and much more. They also 
offer programs for substance abuse and 
addiction through Fountain Centers.

Public education in the City of Albert Lea is provided by the 
Albert Lea Area School District. This thriving school system 
serves over 3,500 students in grades PreK-12.The District is 
comprised of four elementary schools, a middle school, and a 
high school. Southwest Middle School was the first Blue Zone 
Certified School in Minnesota and was also a winner of the 
Minnesota Association of Secondary School Principals 
(MAASP) Silver Star of Innovation Award in 2015. Built in 
2000, Albert Lea High School is a leader in “Project Lead the 
Way” and has an outstanding tradition in athletics and fine 
arts. The District is seeing an upswing in student enrollment, 
and a recent community-supported $24.6 million referendum 
will provide much needed improvements to the District’s 
athletic facilities. 

Healthcare

Educational Opportunities

The City of Albert Lea is also home to the Albert Lea VA Clinic which offers treatment to enrollees of 
the Minneapolis VA Health Care System. Services provided at the Albert Lea Clinic include primary 
care, mental health services, tele-healthcare with Minneapolis providers, radiology/imaging, EKGs, 
pharmacy management, dietetics, and more. 

St. Theodore Catholic School provides a private school option in Albert Lea for students in 

grades PreK-5. This school enrolls approximately 85 students and averages 10 to 15 students 

per class. 

Albert Lea is also fortunate to be able to offer higher education opportunities. 

Riverland Community College is a public, two-year college with campuses in Albert 

Lea, Austin, and Owatonna. The College serves over 4,900 students annually through 

traditional, hybrid, and online delivery systems. They also have developed internship 

programs to support local industry. 



Because Albert Lea is home to three lakes, opportunities for water 
recreation are limitless. Fountain Lake, Albert Lea Lake, and 
Pickerel Lake offer fishing, boating, paddling, water-skiing, and 
much more. In fact, the City was proud to be the location for the 
2019 Minnesota Governor’s Fishing Opener. A popular attraction in 
Albert Lea is climbing aboard the Pelican Breeze. The Pelican 
Breeze is a 60-foot pontoon tour and dinner boat. It has seating for 
62 and you can enjoy the historically-narrated tours during your 
special event or private outing.

Recreational Activities

Albert Lea is also home to a number of land activities to suit everyone in the family. The City 
boasts an abundant amount of natural and historic areas that have been developed into over 
300 acres of parks, recreation areas, and open space. Throughout the City, the neighborhood 
parks offer a wide variety of recreational and leisure amenities including playground equipment, 
basketball courts, tennis courts, fishing areas, natural open spaces, picnic areas, softball and 
baseball diamonds, and much more. There is also a community splash pad overlooking Fountain 
Lake on the north side of town and a nice biking and hiking trail called the Blazing Star Trail. 
Currently, six miles are constructed between the City of Albert Lea and Myre-Big Island State 
Park. 

A number of art and cultural entertainment opportunities are also available throughout the City. 
The Marion Ross Performing Arts Center is home to the Albert Lea Community Theatre which 
puts on stage performances throughout the year. Also at the Center is the HD Live Met Opera 
which has partnered with the Albert Lea Community Theater to bring the Metropolitan Opera’s 
series of award-winning, live, high-definition transmissions to Albert Lea. Each year, The Civic 
Music Concert Series brings five wonderful performances to the stage ranging from classical 
jazz and folk to popular music. 

Downtown Albert Lea offers a number of events as well as shopping, dining, and 
entertainment opportunities. Wind Down Wednesday takes place on the 3rd 
Wednesday of the month from June-August. There you will find live music, art, 
food, crafts, and fun. On Thursdays throughout the summer, Thursdays on 
Fountain is a popular event that features musical performances at Fountain Lake 
Park. Autumn Blaze is a downtown street festival each fall that features arts, 
crafts, homebased vendors, assorted food vendors, live music and entertainment, 
and activities for kids.  Close to Christmas, the Holiday Bazaar on Broadway is held 
and features a horse-drawn country trolley, holiday songs performed by carolers 
and the Community Brass Band, a visit from Santa Claus, and much more. 

On the first Saturday and Sunday in October, fun can be found at 
the Big Island Rendezvous. This fun festival takes place at one of 
the city parks. The festival was voted one of the state’s “Top 25 
Festivals.” It is a celebration of history during the fur trade period 
and early Frontier America including the Civil War Era and Pioneer 
Settlement. Some of the activities at the Rendezvous include 
music and dance performances, arts and crafts, historical exhibits 
and reenactments, period encampments, and food and beverages. 
There are also plenty of activities for the kids including theatre, 
games, drills, ceremonies, voyageur camps, and tipi tours.  



The Organization

Albert Lea is a Charter form of government with a Council-Manager plan. Citizens elect the 
City Council which consists of one Council member for each of the City’s six wards and a 
Mayor. The Mayor is a member of the City Council and ceremonial leader of the City. 
Council members serve staggered, four-year terms. The Mayor serves a four-year term.  
The City Council hires the City Manager who oversees the City’s day-to-day operations. 
The City employs 135 full-time and part-time employees and approximately 40-50 
seasonal staff. The City is fortunate to have a Council that works well together and 
competent and experienced leadership staff. 

Albert Lea Utilities operates water and wastewater services. Police services are provided 
by 26 sworn officers housed in the Freeborn County Law Enforcement Center. Fire 
protection is provided by a combination department of 17 full-time and 15 paid on-call 
members. The City’s water source comes from wells with a capacity of 2.5 million gallons. 
Electricity and natural gas are provided by Freeborn-Mower Cooperative Services and 
Minnesota Energy Resources. 
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Expenditures 2018 2019 2020

Council 167,666 161,655 162,647

City Manager 423,983 435,048 402,663

City Clerk 111,652 127,526 127,412

Elections 33,957 - 36,850

Finance 447,639 494,549 507,065

City Attorney 290,576 270,964 273,556

Personnel Admin 212,249 255,787 405,695

City Center 151,637 158,519 166,956

Communications 93,483 96,818 94,571

IT 18,343 71,500 72,500

Police 3,679,416 3,986,231 4,031,044

Fire 2,113,199 2,179,342 2,183,761

Building Inspection 456,764 455,967 530,704

Engineering 672,017 665,309 661,173

Street Maintenance 887,021 947,879 931,898

Snow & Ice Removal 485,295 461,681 517,035

Storm Drainage 259,253 301,364 242,367

Street Lighting 286,433 282,400 283,300

City Garage 268,300 279,884 275,702

Recreation 341,234 410,056 387,679

Arena 480,361 483,187 519,018

Swimming Pool 202,619 204,118 227,384

Theater 23,398 24,500 28,040

Parks 1,157,564 1,194,839 1,221,846

Forestry 138,850 156,007 157,584

Library 997,956 1,113,,823 1,097,333

Community Development 99,759 197,459 141,435

Property Acquisitions 44,183 41,600 38,450

Economic Development 60,622 61,845 66,500

Transfers Out 2,221,000 971,000 965,000

Total Expenses & Transfers Out 16,826,429 16,490,857 16,757,168

Budget Information



Manager Core Duties

▪ Plans, directs, and oversees City operations, programs, 
and services and ensures systems are in place to 
evaluate and promote quality, cost-effectiveness, and 
responsiveness to the needs of the City and its residents 
and to ensure a coordinated and efficient effort to meet 
goals and objectives established by the City Council. 

▪ Develops and issues administrative rules, policies, and 
guidelines to ensure proper functioning of all 
departments and superior provision of City services. 

▪ Advises and directs department heads in the vision, 
goals, and policy direction of the City Council.

▪ Supervises all City staff directly or indirectly through 
department supervisors; acts as final authority on all 
personnel actions. 

▪ Drafts or oversees preparation of City ordinances, 
resolutions, and policies for City Council approval and 
executes official papers and documents on behalf of the 
City. 

▪ Oversees preparation of the City Council agenda and 
prepares or approves supporting documentation; 
attends and participates in all Council meetings and 
other official meetings as needed. 

▪ Provides information, guidance, and sound 
recommendations, with rationale, to the City Council; 
ensures the directives of the City Council are 
implemented. 

▪ Promotes effective community relations; coordinates 
and/or responds to a wide variety of requests and 
concerns from the City Council and City residents; 
interprets and explains ordinances, policies, and 
directives and mediates disputes and resolves issues as 
appropriate. 

▪ Prepares and presents the annual budget to the City 
Council; keeps the Council informed of the financial 
condition of the City; suggests major capital 
expenditures for City Council approval.

▪ Represents the City with other governmental agencies 
and officials; monitors activities related to municipal 
government. 



Manager Core Duties- Cont’d

▪ Researches and prepares recommendations for Council 
approval on a variety of City issues to improve the 
health, safety, and/or welfare of the City; prepares or 
oversees the preparation of related reports. 

▪ Interprets and enforces the City Code of Ordinances; 
monitors new state and federal laws, rules, and 
regulations as well as proposed legislation, evaluates 
the impact on the City, and recommends appropriate 
action. Monitors operations to ensure compliance with 
applicable laws, regulations, rules, policies, and 
ordinances. 

▪ Evaluates potential projects, programs, and services to 
determine feasibility and community impact and makes 
recommendations to the Council.

▪ Administers appropriations, analyzes bids and 
proposals, and approves or recommends approval of 
major purchases and contracts; ensures financial 
controls are in place and the City maintains an 
acceptable bond rating. 

▪ Ensures effective management and utilization of City 
assets; recommends significant facility and equipment 
upgrades to the City Council.

▪ Develops and maintains a positive, productive working 
environment so personnel are motivated to perform to 
the best of their abilities. 

▪ Represents the City in collective bargaining matters; 
negotiates agreements with the assistance of the HR 
Director and acts as final authority in all grievances and 
disputes.

▪ Approves press releases and provides information to the 
media and speaks to the community, businesses, and 
civic groups. 

▪ Reviews department head personnel and pay decisions 
and/or recommendations and resolves or advises on 
resolution of employee complaints or grievances.

▪ Provides or oversees staff assistance to all municipal 
commissions and boards.

▪ Attends Port Authority meetings; provides advice and 
assistance on economic development initiatives. 



Desired Manager Attributes

▪ Excellent communication skills with Council, staff, and the community.

▪ Be a strong and confident leader that understands how to lead by example without being a 
micromanager.

▪ Understand the importance of partnerships with community groups and know how to 
enhance those partnerships.

▪ Be fiscally astute and understand City financial processes and long-range planning.

▪ Have an open door to Councilors, staff, and the community.

▪ Be skilled at finding answers to complex questions and have the ability to explain concepts 
that are understandable to all.

▪ Have a collaborative and inclusive approach to problem solving.

▪ Be patient and calm in tense situations.

▪ Be motivated to help Albert Lea continue to grow and expand.

▪ Have ideas and a vision for how to implement them for the best interest of the community.

▪ Be a skilled negotiator.

▪ Have the drive to push forward on projects and see them through to completion.

▪ Be able to get things done.

New Manager Goals & Priorities

▪ Assist in the continued development of Albert Lea as a destination for businesses, new 
residents, and tourists.

▪ Work with leadership staff to develop a comprehensive understanding of City operations. 

▪ Develop productive relationships with local economic development entities and help develop 
strategies for enhancing economic growth in the community.

▪ With the Council, develop plans for development of the Blazing Star Landing.

▪ With the applicable community groups, develop strategies for redevelopment and 
enhancement of housing options. 

▪ Continue to help guide investment in infrastructure improvements and upgrades.

▪ With the Council, develop a plan to enhance community engagement and communication 
with the public.

▪ Develop and implement flood mitigation strategies for areas that regularly experience the 
impact of flooding.

▪ Continue to plan for and implement efforts that enhance the downtown area so continued 
growth will occur.

▪ Immediately become involved in the community and be a visible presence at community 
organizations and events.

▪ Continue to enhance the long-term capital improvement planning process.

▪ Continue to build relationships with Legislators and state agencies that positively impact the 
community. 



Position Announcement

• CITY MANAGER: CITY OF ALBERT LEA, MINNESOTA

• POPULATION: 18,165

• SALARY RANGE: $116,459 TO $146,536

General Duties:
Performs highly responsible administrative and managerial work coordinating and directing City 
government operations, staff, and services. Works under the policy direction and oversight of the 
City Council. 

The position profile is available at https://www.ddahumanresources.com/active-searches. 

Minimum Qualifications:
Master’s degree in Public Administration, Community or Economic Development, Business, 
Finance, or related field, and three years of public sector administrative and managerial experience 
required. A bachelor’s degree in one of the listed fields and five years of experience will be 
considered equivalent. Managerial experience must be at a department head level or higher.

Apply:
Go to https://daviddrown.hiringplatform.com/42534-albert-lea-city-manager/149597-application-
form/en, and complete the application process by July 23, 2020. Finalists will be selected by the City 
Council on August 24, 2020, and final interviews will be held on September 17, 2020.

Please direct questions to Gary Weiers at gary@daviddrown.com or 612-920-3320 x109.

DDA Human Resources, Inc.
Faribault Office

1327 Merrywood Court
Faribault, MN 55021

Phone: 612-920-3320 x109
Fax: 612-605-2375

gary@daviddrown.com
www.ddahumanresources.com

https://www.ddahumanresources.com/active-searches
https://daviddrown.hiringplatform.com/42534-albert-lea-city-manager/149597-application-form/en
mailto:gary@daviddrown.com
mailto:gary@daviddrown.com
http://www.ddahumanresources.com/

