
COUNTY ADMINISTRATOR

SEEKING TO FILL THE POSITION OF

LOCATION: LE CENTER, MINNESOTA

POPULATION: 28,894 

SALARY RANGE: $106,356 TO $142,280



Located in south central 

Minnesota approximately 60 

miles south of the 

Minneapolis/St. Paul 

Metropolitan area, Le Sueur 

County covers approximately 

467 square miles and is home 

to 28,894 residents. As the 

county seat, the City of Le 

Center is a vital link to its 

neighboring communities as a 

retail, manufacturing, and 

cultural center. 

Agriculture and related 

businesses and industries are 

an important element of Le 

Sueur County’s economy, as the 

County is a major producer of 

agricultural commodities in the 

state. In fact, Le Sueur County 

farms provide more than $224 

million in agricultural products. 

The County is also proud to be 

home to many large employers 

including Cambria, Le Sueur 

Inc., and Agropur. 

The County’s 14 townships and 

10 cities are set among low 

rolling hills, prime farmland, and 

are dotted with over 100 lakes. 

Incorporated cities include 

Cleveland (pop. 748), part of 

Elysian (pop. 735), Heidelberg 

(pop. 128), Kasota (pop. 687), 

Kilkenny (pop.145), Le Center 

(pop. 2,567), part of Le Sueur 

(pop. 4,141), part of Mankato 

(pop. 4), Montgomery (3,150), 

part of New Prague (3,442), 

and Waterville (pop. 1,920).

The population of Le Sueur 

County swells in the summer 

and fall months, as the County 

offers great fishing, water 

recreation, and camping. Folks 

come from all over the state and 

around the country to enjoy all 

of the outdoor recreational 

opportunities that this County 

has to offer. Le Sueur County is 

home to one state park, 12 

county parks, and public access 

ramps to nearly three dozen 

lakes and the Minnesota River, a 

332-mile-long tributary of the 

Mississippi River. One park in 

particular, the Ney Nature 

Center, offers 446 acres of 

exploration, panoramic 

overlooks, picnic areas, native 

wildlife, historic farmsteads, and 

more. There are also numerous 

city parks that are scattered 

throughout the communities. A 

vast network of trails also offers 

opportunities for biking, 

horseback riding, hiking, and 

snowmobiling.  

WELCOME TO LE SUEUR COUNTY!



The City of Cleveland, with its 

friendly atmosphere, is a 

wonderful and safe place to 

raise a family. Fishing, boating, 

canoeing, water skiing, 

swimming, and camping are all 

activities that are afforded to the 

residents and visitors of the 

community.

Named for the Greek mythical 

Elysian Fields, this City remains 

true to its namesake. It’s a quiet, 

peaceful community with rolling 

hills and fields. Elysian is a 

“summer” city, as it is 

surrounded by lakes. It is also 

settled at the midpoint of the 

39-mile Sakatah Trail providing 

opportunities for hiking, biking, 

skating, or snowmobiling. The 

City provides a number of other 

attractions as well as fun annual 

events. Elysian thrives on 

quaintness, thinks progressively, 

supports its local businesses, 

and welcomes its tourist 

population. A culture of 

cooperation, community spirit, 

neighborly charm, and 

hometown pride create a high 

quality of life in Elysian.  

Though it may be small in 

numbers, the City of Heidelberg 

is proud to offer its residents 

and visitors opportunities for 

fun. The Heidelberg Athletic 

Association built and maintains 

the park system within the 

community which includes a 

baseball field, tennis and 

volleyball courts, a horseshoe 

pit, along with a full kitchen in 

the park building that is 

available for rent. This friendly 

community also enjoys 

gathering for its annual 

Heidelberg Community Days 

celebration that features a 

classic car show, inflatable 

bounce houses, and food and 

beverage vendors. 

As the first village established in 

Le Sueur County, the City of 

Kasota is a small community 

that sits about halfway between 

the Cities of Mankato and Saint 

Peter on the eastern side of the 

Minnesota River. The city center 

is about two miles north of the 

Kasota Prairie which is 

designated as a Scientific and 

Natural Area by the State DNR. 

The City is home to the 

Chankaska Creek Ranch & 

Winery which is featured in 

several prominent wine 

magazines. 

Named after the town and 

county of Kilkenny in Ireland, the 

City of Kilkenny was twinned 

with Kilkenny County, Ireland, in 

2013. This has created a lasting 

friendship between the two 

cities. The City is home to many 

thriving businesses including 

the Best Point Resort located on 

Lake Tetonka and Vintage 

Escapes Winery and Vineyard.

THE COMMUNITIES



THE COMMUNITIES- CONT’D

Known as the heart of Le Sueur 

County, the City of Le Center is 

home to the historic Le Sueur 

County Courthouse. Le Center 

is host to many annual events 

including the Le Sueur County 

Fair, the City’s well-known St. 

Paddy’s Day festivities, the Le 

Sueur County Pioneer Power 

Days, and many more. Adjacent 

to the fairgrounds is the 

municipal swimming pool, 

playground equipment, picnic 

shelters, a basketball court, and 

the Ray Plut football field.

Previously known as the historic 

home to the Minnesota Valley 

Canning Co., a precursor to the 

Green Giant Company, the City 

of Le Sueur remains a vibrant 

manufacturing hub in the 

County. The community 

continues to honor its ties to the 

famous Jolly Green Giant and 

company during its annual 

Giant Celebration. The City also 

honors its ties to the Mayo 

Clinic. Hand-built in 1859 by Dr. 

William Worrall Mayo, the W.W. 

Mayo House provides tours of 

this historic home and the 

experiences of the Mayo family 

and later residents, the 

Cosgroves, and the home’s 

connection to the Green Giant 

Co. 

The City of Montgomery’s 

Czechoslovakian heritage and 

culture is what makes this 

community stand out. Its widely-

celebrated Kolacky Days is a 

favorite for all ages where you 

can enjoy those small, roll-like, 

fruit-filled pastries and watch 

Czech dancers and singing 

groups.

Located in both Le Sueur and 

Scott Counties, the City of New 

Prague’s motto is “A Tradition of 

Progress,” and it shows. New 

Prague has a unique identity as 

a bridge between rural and 

metropolitan areas. The City is 

home to many historic buildings 

that line its Main Street and is 

rich in Czech, Bavarian, and 

Bohemian culture. The City 

boasts a thriving business and 

agricultural community.

Whether you are looking for a 

vacation destination or a 

bedroom community, Waterville 

is the ideal city. As a warm and 

friendly community, the City of 

Waterville boasts a number of 

local restaurants, bars, and 

local shopping in its downtown 

area, as well as a large number 

of campgrounds. There are also 

many new developments being 

built of which many have views 

of the Cannon River, Lake 

Tetonka, or Lake Sakatah.



EDUCATIONAL OPPORTUNITIES

Students of Le Sueur County 

are provided public education 

by a number of school districts -

Le Sueur-Henderson, Tri-City 

United (Montgomery-Lonsdale-

Le Center), and Waterville-

Elysian-Morristown. Though not 

headquartered in Le Sueur 

County, the districts of Belle 

Plaine, Mankato, New Prague, 

and St. Peter all serve students 

that reside in Le Sueur County 

as well. 

The Le Sueur-Henderson (LS-

H) School District serves over 

1000 students throughout its 

three facilities. Sites include 

Park Elementary (PreK-3) in Le 

Sueur, Hilltop Elementary (4-5) 

in Henderson, and Le Sueur-

Henderson Middle/High School 

(6-12) in Le Sueur. Hilltop 

Elementary is a Science, 

Technology, Engineering and 

Math (STEM) school. LS-H 

boasts a 96% graduation rate, 

and half of all LS-H students 

earn college credit while still in 

high school. 

The Tri-City United School 

District is comprised of four 

facilities that serve 

approximately 1,925 students 

throughout its facilities. TCU 

Lonsdale provides education to 

students in grades Pre-K-5, 

TCU Le Center provides 

education to students in grades 

PreK-8. TCU Montgomery 

provides education to students 

in grades PreK-8, and TCU High 

School, located in Montgomery, 

serves students in grades 9-12. 

The Waterville-Elysian-

Morristown (WEM) School 

District provides equitable and 

quality education throughout its 

facilities. Waterville Elementary 

serves nearly 310 students in 

grades PreK-4, Morristown 

Elementary serves nearly 140 

students in grades 5-6, the 

junior high school serves 

approximately 120 students in 

grades 7-8, and the high school 

serves over 200 students in 

grades 9-12. 

There are also private and 

charter school options available 

in the County. Most Holy 

Redeemer School 

(Montgomery) provides a 

Catholic education to just over 

100 students in grades PreK-8, 

and St. Anne Elementary 

School (Le Sueur) also provides 

Catholic education to nearly 

120 students in grades PreK-5. 

Minnesota New Country School, 

of Henderson, is a project-

based, public charter school 

that serves more than 200 

students between its 

elementary site (K-6) and its 

secondary/high School site (7-

12). 



HEALTHCARE

Ridgeview Le Sueur Medical Center offers 

comprehensive care for the community. Patients 

have access to a 24/7 emergency department, 

urgent care, primary care, and specialty services. 

The campus also houses a nursing and rehab 

center as well as a senior living facility. Ridgeview 

also operates an outpatient clinic in the City of 

Henderson.

As part of the world-renowned Mayo Clinic, Mayo 

Clinic Health System (MCHS) also provides high 

quality care to patients throughout the County. 

With facilities in Le Sueur, Montgomery, New 

Prague, and Waterville, MCHS can take care of 

all your primary and specialty care needs. MCHS 

New Prague also houses the Twin Cities 

Orthopedics New Prague Clinic. The facility offers 

treatments and services ranging from fracture 

care to spine care. 

Parkview Medical Center is an independently 

owned family practice facility with four physicians 

serving New Prague and the surrounding 

communities. Optimal Sports Physical Therapy 

(OSPT) operates out of Parkview Medical Clinic 

where they provide comprehensive physical 

therapy services.



THE ORGANIZATION

Le Sueur County is governed by 

a five-member Board of 

Commissioners that represent 

the five districts of the County. 

Commissioners are appointed 

via election every four years. 

The Board is balanced, and its 

members demonstrate respect 

for one another and each 

individual’s viewpoint. 

Appointed by the County Board, 

the County Administrator serves 

as the administrative head of 

the County and is responsible 

for the proper administration of 

County business. 

The organization employs 216 

full-time employees, 58 part-

time employees, and eight 

temporary employees during the 

summer. The Board has a 

hands-off management 

approach and feel they have 

good relationships with the 

department heads. Staff is 

supportive of each other and 

enjoy a good comradery.

In 2019, the County unveiled its 

largest facilities project in 

history with a new $31 million 

Justice Center building. 

Construction has also begun on 

another major infrastructure 

project with Highway 112, 

between Le Center and Le 

Sueur, being turned back by the 

MN Department of 

Transportation.

Le Sueur County Mission Statement

It is the mission of Le Sueur County to provide efficient, professional, and 

courteous service to our citizens and colleagues alike. 



ORGANIZATION STRUCTURE

FUND 2020 2021

REVENUE 16,662,023 17,527,539

ROAD & BRIDGE 29,117,572 23,675,038

SS & PA 4,978,850 5,085,381

PA & GA 2,734,380 2,862,403

FAIR 50,000 50,000

BUILDING 260,000 254,500

EXTENSION SERVICES 226,968 223,850

PARK 326,828 334,916

BONDED INDEBT 3,916,482 4,306,439

VICTIM WITNESS 115,960 117,728

ENVIRONMENTAL SERVICES 1,507,474 1,547,139

DRUG TASK FORCE 22,762 22,762

CAPITAL IMPROVEMENT 2,915,000 -

WEST JEFFERSON SUB SERVICE DISTRICT 5,101,500 453,243

TOTAL 67,935,799 56,460,938

BUDGET INFORMATION



ESSENTIAL DUTIES OF THE POSITION

▪ Prepares the budget and serves on the budget committee; monitors funds, and directs the County's financial 

function.

▪ Participates with the County Board to create a vision and strategic plan for the County.

▪ Serves as the clerk of the County Board and attends meetings; maintains records of official Board 

proceedings, resolutions, and other official records for the County. Organizes and oversees the preparation 

of Board agenda and minutes.

▪ Monitors and communicates any federal, state, and local government administrative, legislative, and judicial 

developments that may affect County operations to the Board, department directors, employees, and the 

public. 

▪ Provides for the execution of ordinances, resolutions, other orders of the Board, and laws of the state 

required to be enforced through the County Board.

▪ Coordinates capital projects and improvements including bond sales. In conjunction with the County Auditor-

Treasurer and Finance Director, oversees and manages the development of the County 5-year Capital 

Improvement Plan for presentation, review, and approval through the County Board.

▪ Serves as the County Board liaison.

▪ Serves as the County EDA coordinator, safety coordinator, ADA coordinator, and data practices and 

affirmative action officer. 

▪ Administers County directives not specifically assigned by statute to the elected officials.

▪ Oversees activities of all the department head staff; signs timecards of designated staff, performs annual 

performance evaluations of non-elected department heads, and leads department head meetings. 

▪ Participates in various meetings, committees, and conferences as a representative of the County. 

▪ Manages MCIT insurance carrier to file liability claims, risk assessment, EDP, and maintenance of coverage 

document. 

▪ Serves on various committees within the County.



DESIRED ADMINISTRATOR ATTRIBUTES

▪ Is approachable, responsive, honest, and a good listener to employees and citizens where customer service 

is at the forefront of every response and action. 

▪ Provides a high level of verbal and written communication skills to explain the “why.”  Keeps the Board and 

staff regularly and appropriately advised. Is able to achieve buy-in from all stakeholders.  

▪ Is familiar and comfortable working in a rural setting and enjoys being an active member of the community. 

▪ Is a relationship builder, collaborative, and resourceful. Works with neighboring counties, cities, townships, 

the Association of Minnesota Counties, and area stakeholders and legislators.

▪ Possesses strong project management skills. 

▪ Has an attitude of being a life-long learner.

▪ Confidently demonstrates the ability to ask for help, is familiar with internal and external county processes, 

relies on staff’s expertise, understands department needs, and leads with a philosophy of teamwork.

▪ Has a strong backbone and is not afraid of directly handling conflict in a tactful manner, making tough 

decisions, and holding staff accountable.  

▪ Is an experienced manager who has led an organization through growing and adaption pains.  

▪ Has thick skin, a “can-do” attitude, and does not get easily overwhelmed. Demonstrates exceptional follow-

through. 

▪ Has savvy, long-term strategic and financial planning skills; is a big picture thinker yet is able to dive in and 

see where specific needs are to be met.  

▪ Provides consistent, strong leadership which includes enforcement of policy, accountability, career 

development, and motivation of staff. Promotes an attitude of problem solving and acknowledges and praises 

successes within the organization.



ADMINISTRATOR GOALS & PROJECTS

▪ From the very beginning, clearly define the roles and responsibilities of the County Administrator and the 

County Board including decision making and hierarchy. Provide strong research and limited 

recommendations to the Board to assist them in efficiently and effectively making decisions, then provide 

clear direction from the County Board to the department heads. 

▪ Quickly understand roles within the departments and assess needs. Take a critical look at the organization 

chart and identify human resource functions to resolve staffing, recruitment, and retention issues.  

▪ Implement Compensation & Classification Study results.

▪ Quickly get up to speed on the West Jefferson Sewer District project and appropriately allocate time and 

resources.

▪ Prioritize team building at all levels within the organization to begin building morale and developing trust 

across the organization. Be the conduit for collaboration and team building between staff and the County 

Board and facilitate the process of getting everyone moving in the same direction. 

▪ Facilitate an annual goal setting/vision workshop for department heads and the County Board. 

▪ Connect with transportation and broadband partners to determine future expansion projects. 

▪ Continue the good working relationship with the Soil & Water Conservation Department.  

▪ Update the CIP: work with Ehlers to finalize and communicate a financial management plan to address 

building up County reserves, reducing debt, and funding capital improvement projects including ditch 

projects, sewer district(s), the future of the old jail, technology, Highway garage facility, broadband, roadways 

and bridges, a Government Center space study, and remodeling projects, etc. 

▪ Post COVID-19, determine space and technology needs in the Government Center and determine a 

remodeling plan that is efficient and provides customer service operations. 

▪ Build a team to examine workflows, timelines, internal and external communications, succession planning, 

and audit processes; determine where efficiencies can be made to allow County staff to provide efficient and 

quality internal and external customer service. 

▪ Successfully engage in and complete labor negotiations in late fall. 



POSITION ANNOUNCEMENT

POSITION: COUNTY ADMINISTRATOR

LOCATION: LE CENTER, MINNESOTA

SALARY RANGE: $106,356 TO $142,280

GENERAL DUTIES

Performs complex, executive work planning, administering, and monitoring the activities of county government 

staff and operations, creating and facilitating the budget, and related work. Work involves setting policies and 

goals under the direction of the County Commissioners. Occasional supervision is exercised over all department 

head staff.

MINIMUM QUALIFICATIONS

Bachelor’s degree in Public Administration, or related field, and extensive experience working as a department 

head in local government, or equivalent combination of education and experience. A master’s degree is 

preferred.

APPLY

Visit https://daviddrown.hiringplatform.com/55366-le-sueur-county-administrator/186708-application-

form/en, and complete the process by March 17, 2021. Finalists will be selected on April 6, 2021, and 

final interviews will be held on May 3, 2021.

Please direct questions to Liza Donabauer at liza@daviddrown.com or 612-920-3320 x111.

DDA Human Resources, Inc.

St. Bonifacius Office

4796 Merganser Drive

St. Bonifacius, MN 55375

Phone: 612-920-3320 x111

Fax: 612-605-2375

liza@daviddrown.com

www.ddahumanresources.com

https://daviddrown.hiringplatform.com/55366-le-sueur-county-administrator/186708-application-form/en
mailto:liza@daviddrown.com
mailto:liza@daviddrown.com
http://www.ddahumanresources.com/

