
POSITION: 

CITY MANAGER 
 

LOCATION: 

ST. JAMES, MINNESOTA 

 

COMMUNITY INFORMATION 

Established in 1870 and incorporated as a city in 1871, St. James is located in and is 

the County seat of Watonwan County, Minnesota. At the junction of State Highways 30 

and 60, St. James is a proud community that offers excellent medical services, housing 

opportunities, city services, scenic beauty, schools, churches, and much more. St. 

James is a friendly community with low crime, a small town atmosphere, and 

community diversity. In fact, 38% of the population of St. James is Hispanic/Latinx.  

 

The City was founded and created by the expansion of the railroad in the late 1800’s. In 

1867, the directors of the Sioux City and St. Paul Railroads decided to complete a 

railroad between the two cities and operate the railroad in two divisions. Upon 

consulting their maps, they ascertained that the point between the two divisions would 

be in the middle of Watonwan County, and it was called St. James by railroad men 

three years before any buildings existed. At that time, the entire area was destitute of 

any settlers for many miles. In 1870, the St. Paul and Sioux City Company extended 

their line of road from Lake Crystal to St. James, a distance of 22 miles.  

 

The City of St. James is small enough to give its residents a strong sense of community, 

yet large enough to offer a wealth of recreational activities, a stable economy, and a 

friendly and inviting place you can call home.  

POPULATION: 

4,545 
 

SALARY RANGE: 

$90,116 TO $111,958 



 

ECONOMIC VITALITY 

The City of St. James has many people and 

organizations working together to serve its citizens in 

and around the area. This progressive City is mainly 

agricultural based with diverse industrial and 

commercial sectors. Business is booming in the St. 

James Industrial Park with four success stories in four 

years with the addition of the Tri-County Seed and 

Great River Energy, as well as the expansion of DODA 

USA and Industrial Construction Services.  

 

Some of the largest employers in the City include Smithfield Foods, a global packaged 

meats company with a meat processing plant in St. James, Independent School District  

840, Watonwan County, Good Samaritan Society, and Mayo Clinic Health Systems.   

 

The City of St. James Economic Development Authority (EDA) owns and manages 20 

apartment units. The apartments are 2 and 3 bedroom units located in 4-plex buildings 

at various locations throughout town. The EDA has also developed 22 new residential 

lots, owns an industrial park, and has many incentives available for business. 

 

HEALTHCARE 

In 2008, St. James Medical Center (formerly St. James Health Services) in St. James 

became an affiliate of the Mayo Clinic Health System.  

 

This state of the art facility was built and opened in late 2007 and includes: 

• Expanded clinic and rehabilitation areas 

• New technology including a CT scanner, lab 

equipment, operating rooms, and emergency 

rooms 

• Private rooms with private baths 

• 24/7 emergency care 

• Urgent care facilities 

• Family practice care providers 

• Specialists in Audiology, Gastroenterology, 

General Surgery, Orthopedics, 

Ophthalmology, Podiatry, and Urology 



 

EDUCATION 

Public education in St. James is provided by Independent School District 840. The 

District operates two elementary schools and a high school.  

 

The community recently showed its support by approving a two question ballot. 

Question one was for a $24 million bond that addressed grade alignment and space 

issues by restoring K-12 programming to the north side of town. ECSE and grades K-5 

were moved to Northside Elementary School, grades 6-8 are located in part of the high 

school, and grades 9-12 are in the remainder of the high school building. The second 

question on the ballot was for a $250 pupil increase in the operating levy authority. 

This question generates approximately $250,000 in additional revenue which started in 

the 2016-2017 school year.  

 

One parochial educational option is also available in St. James. St. Paul’s Lutheran 

School is a K-8 facility offering Christian-centered education. 

 

While there are no colleges in St. James itself, there are six post-secondary education 

facilities within 45 miles of the City. 

 

RECREATIONAL ACTIVITIES 

An abundance of recreational activities can be 

found in the City of St. James. It is home to 11 

city parks that house playground equipment, 

basketball, volleyball, and horseshoe courts, ice 

rinks, a disc golf course, and shelters with 

utilities. On the southern shores of St. James 

Lake, you can find the Tiell Park and 

Campground. This campground offers 21 camper 

sites and two tenting sites near the water’s edge. 

The City also welcomed a new dog park in 2018.  



 

 

RECREATIONAL ACTIVITIES-CONT’D 

Watonwan County recently completed a five-mile 

paved trail that extends from the four-mile St. 

James Area Bike Trail to Long Lake. The St. 

James Area Bike Trail circles St. James Lake, 

and the two trails meet at a rest area. Other 

outdoor activities include rollerblading and 

skateboarding at the Skate Board Park, playing 

golf at the 18-hole St. James Golf Course, skating 

at the ice rink, snowshoeing, cross country 

skiing, ice fishing, and snowmobiling. The City also offers a public swimming pool with 

a 155’ waterslide and wading pool.  

 

St. James offers a variety of events for all members of 

the family to enjoy. The City hosts Railroad Days, a 

popular event featuring softball, bean bag, tennis, and 

basketball tournaments, as well as food vendors, 

music, and a parade. Independence Day is celebrated 

in St. James with fireworks, and the Watonwan County 

Fair takes place right in the City of St. James.  

 

A lot of indoor activity can also be found here. St. 

James is home to a Multicultural Learning 

Center—Library and a Main Street that offers 

wonderful eateries and unique shops. The City is 

also home to a bowling alley and the Depot 

Museum, a museum that aims to educate visitors 

about the impact that railroads in the USA and 

the St. James area had 

on the formation of the 

nation. The City also 

owns the historic St. James Princess Theater. The theater is 

equipped with digital equipment which was purchased with 

donations from residents of the community.  

 

Artwalk St. James is a permanent walking tour that highlights 

the assets of the community through art. The City is proud to 

display three sculptures, a plaza with an artistic flair, a new 

mural, and another new mural on the way.  



 

 

THE ORGANIZATION 

St. James is a Charter City that uses a “Council-Manager” form of government and is 

served by a six member Council. Voters elect two members of the City Council every 

four years. Two Council members represent Ward 1, two Council members represent 

Ward 2, one Council member serves at large, and the group is led by a Mayor that is 

elected every two years. The City Manager is the head of the administrative branch of 

the City government and is responsible to the Council for the proper administration of 

all City affairs. The City is fortunate to have a great City Council and excellent City 

staff.  

 

 

ORGANIZATIONAL CHART 
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BUDGET INFORMATION 

General Fund Expenditures 2019 2020 

City Council 58,535 44,877 

Mayors Contingency 350 350 

City Manager 134,209 144,878 

Boards & Commissions 100 100 

Elections 0 7,536 

City Clerk/Treasurer Office 91,986 86,395 

Audits & Budgets 24,200 25,600 

Assessing 31,010 30,300 

Attorney 90,000 90,000 

General Government Buildings & Plant 26,834 22,435 

Police Administration 980,974 1,002,911 

Fire Administration 204,563 210,930 

Building Inspection Administration 79,962 77,614 

Civil Defense 15,412 14,689 

Animal Control 10,294 20,836 

Streets & Alleys 1,241,043 1,386,858 

Ice & Snow Removal 18,000 18,000 

Street Lighting 70,000 55,000 

Compost Site 4,760 4,460 

Community Building 72,076 88,692 

Skating 10,875 2,800 

Railroad Museum 27,031 23,250 

Park Areas 179,005 131,020 

St. James Trail 10,000 10,000 

Library Administration 99,179 57,183 

Water Resources 6,350 0 

Lake Restoration 10,000 6,350 

Insurance– Unallocated 100,000 0 

Other Unallocated 209,261 412,605 

General Fund Expenses Total 3,806,009 3,975,669 



 

 

CITY MANAGER CORE DUTIES 

• Provides organizational leadership and direction 

in the development of short and long-range goals 

and programs; researches, interprets data, and 

prepares reports and studies; makes 

recommendations to the City Council for the 

implementation of operations and programs. 

• Manages and supervises all departments; 

coordinates activities for the provision of services; 

oversees workloads and makes staff assignments; 

trains and evaluates staff; reviews effectiveness of 

staff and operations and directs change when 

necessary. 

• Directs the preparation of City Council agendas 

and packets; staffs Council meetings and 

provides direction to staff to ensure Council policy 

and directions are implemented; provides 

information and advice to the Council. 

• Prepares and presents a preliminary budget to 

the City Council; administers the approved 

budget; advises the Council on current and/or 

future financial conditions. 

• Prepares studies and reports; makes 

presentations at meetings; represents the Council 

in the community and outside agencies. 

• Oversees the hiring, promotion, and 

termination of employees with the 

exception of police or those under a 

separate agreement with the City 

Council; rewards, disciplines, and hears 

grievances.  

• Manages the use of outside consultants 

for contracted functions. 



 

 

CITY MANAGER GOALS  

• Establish strong relationships with the Council, staff, community groups, and 

organizations.  

• Along with the Council, develop a long-term strategic vision for the organization.  

• Work with local and state partners on securing funding sources for community 

improvements.  

• Continue to build positive relationships with legislators and state agencies that 

work closely with the City.  

• With City staff and community partners, continue to find creative options for 

business expansion in the commercial, industrial, and retail sectors.  

• Assist the Council in the development of long-term financial plans for the City that 

incorporates Council priorities and provides funding strategies. 

• Continue long-term capital planning efforts to ensure future capital needs are 

strategically planned for.  

• With department heads, continue to foster teamwork in the provision of City 

services.  

 

DESIRED ATTRIBUTES 

• Have excellent communication skills to effectively communicate with Councilors, 

staff, and community members.  

• Be committed to community engagement and involvement. 

• Understand and embrace community diversity.  

• Be a skilled mediator who can resolve differences and disputes in a calm and 

professional manner. 

• Possess a comprehensive understanding of human resource management.  

• Be positive and trustworthy in all interactions. 

• Understand public finance and long-term financial planning. 

• Be open to creative ideas and new ways of providing services. 

• Embrace life in a small community. 

• Be a strong leader with a collaborative spirit.  



 

 

POSITION ANNOUNCEMENT 

City Manager: City of St. James, Minnesota 
 

Salary Range: $90,116 to $111,958 

Qualifications for the position of City Manager include a bachelor’s degree with 

coursework in Public Administration, Finance, Political Science, or related field, and 

extensive experience. An equivalent combination of education and experience will be 

considered. City offers highly competitive benefit package which can be viewed at 

https://daviddrown.sharepoint.com/:b:/s/DDAHR/

EQCqiW6Tx_RLunTSmGC88loBq12MnPUXGjubxkY_2RpVGQ.  

The position profile is available at https://www.ddahumanresources.com/active-

searches. 

To apply, go to https://daviddrown.hiringplatform.com/32069-st-james-city-

manager/84096-application-form/en, and complete the process by December 22, 

2019. Finalists will be selected on January 21, 2020, and final interviews will be 

conducted on February 10, 2020. 

Please direct questions to Liza Donabauer at liza@daviddrown.com or 612-920-3320 

x111.  

St. Bonifacius Office 

4796 Merganser Drive 

St. Bonifacius, MN 55375 

Phone: (612) 920-3320 x111 

Fax: (612) 605-2375 

liza@daviddrown.com 

www.ddahumanresources.com 
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